



Sample Letter to Request NHI CTI Attendance
Dear {insert decision maker name}:
I am requesting approval to attend the Nurtured Heart Institute’s Certification Training Intensive (CTI) being held virtually in {insert month and year}. As a {insert role at insert organization}, I want to strengthen my ability to support insert people or community served using the Nurtured Heart Approach® (NHA).
At the CTI, I will learn directly from NHA creator Howard Glasser in interactive daily sessions and practice the approach in breakout groups led by Advanced Trainers. These small groups will give me opportunities to ask questions and learn through guided exercises, as well as how to apply it in challenging moments. Upon successful completion, I will become a Certified Trainer, prepared to use NHA in my work and be able to coach and teach others the approach.
I am also encouraged by the outcomes summarized on NHI’s research page. New Jersey school districts that implemented NHA as part of a broader support program reported fewer suspensions and behavioral incidents. Another study in a state-wide system of care reported less time in out-of-home services and fewer inpatient hospitalizations. These findings strengthen my interest in bringing NHA to our work.
This training is directly relevant to {insert organizational goal or initiative}. I am particularly interested in applying NHA to describe a specific need or situation in your work. Developing these skills would help me respond more intentionally to challenging interactions and recognize the strengths and successes of the people I serve.
Following the training, I would work with {insert supervisor or team} to identify practical ways to apply what I have learned within our organization. My proposed next step is to {insert an application or knowledge-sharing plan}. The CTI also offers opportunities to connect with other participants and build supportive professional relationships.
I am requesting {insert requested support, such as registration funding and professional development time}. The estimated cost is {CT $1999 or AT $999} and the time needed is {CT 5 days, AT 6 days} for the virtual live training. I will coordinate with {insert supervisor or colleague} to plan for my responsibilities during the training. More program information is available on their website.
Thank you for considering this investment in my professional development and our work with {insert people or community served}. I would welcome the opportunity to discuss this request.

Sincerely,





